RULES OF THE INTERNATIONAL SOCIETY OF ONCOLOGY PHARMACY PRACTITIONERS

1.  ALTERATIONS TO THE RULES

1.1 
The Rules of the Society may be altered by a 75% majority Secretariat vote.

1.2 
All proposed changes to the Rules will be announced to the membership by postal or electronic mail and posted to the Society’s website.

1.3 
The membership will be given a period of at least 45 days to comment on any proposed changes to the Rules prior to the Secretariat vote.

2.
MEMBERSHIP

2.1 
There will be two categories of membership:


A. MEMBERS


B. HONORARY MEMBERS, who shall be determined by the Secretariat and 
do not have to pay annual membership fees.

2.2 
Members have all benefits and rights as long as their membership fees are current.  Honorary Members have all benefits and rights and are considered part of the paid membership.
2.3 
Those eligible and desiring to become members of the Society shall complete and submit an application form to the ISOPP Management Organization.  

2.4 
The ISOPP Management Organization will forward the applications to the Secretary.  The Secretary will present the applications to the Secretariat on a monthly basis to approve or reject the application.

2.5
An application must be approved by the current Secretariat voting procedure.
2.6
A prospective member has the right to appeal a rejected application.
3.  FINANCE

3.1 
The Treasurer is responsible for oversight for all financial matters.

3.2 
Any contracts entered into by ISOPP with other parties must be signed by two of the following Secretariat members: President, President-Elect, or the Treasurer.

3.3 
The financial statements of the Society will be made available to the membership electronically on an annual basis.

3.4 
The funds of the Society will be lodged in a bank account, which can accept deposits and make payments in the currencies used by the Society.

3.5 
ISOPP bank accounts will be established so that signing privileges will include at least two members of the Secretariat, one of whom is the ISOPP Treasurer.

3.6  
Payments in excess of 1,500 Euros shall be by cheque signed or electronic transaction authorized by two signees, one of whom shall be the Treasurer and the other shall be an elected member of the Secretariat.  Payments less than this amount only require one signature/authorization. 

3.7 
All Secretariat Members with cheque signing privileges are required to submit regular statements on a monthly basis of the cheques, which they have issued, accompanied by receipts or written explanations for the monies spent.  The Treasurer is responsible for maintaining the Society’s financial accounts.
3.8 
Routine management of financial transactions may be performed by an agent of the Treasurer, as approved by the ISOPP Secretariat.  The agent may be another ISOPP member, or a person or agency hired by ISOPP to perform these duties.

3.9 
All financial transactions performed by the agent shall be reported on a monthly basis to the Treasurer for oversight.  Any transaction outside the rules given to the agent must receive prior approval by the Treasurer or his delegate.
3.10 
The Secretariat will establish rules regarding reimbursement of Secretariat members and Committee Chairs to attend ISOPP-related meetings.

3.11 
The Secretariat will approve the proposed budget for the biennial meeting. 
3.12 
No member of the Society may commit ISOPP to enter into any agreement or cause expenditures without approval from the Secretariat.
3.13 
Committees will request a budget on an annual basis.  The Committees are authorized to spend money within their approved budget without additional Secretariat approval.  Any expenses not included within a Committee’s budget must be approved by the Secretariat prior to commitment.
3.14 
Members of the Secretariat and Committee Chairs will file a conflict-of-interest form upon taking office, on 30 June for each year they serve, and whenever their financial situation changes such that might be subject to a real or potential conflict of interest.
4.  THE SECRETARIAT - Composition and Election

4.1  
The secretariat shall consist of a President, President‑ Elect, Secretary, Treasurer and four additional Secretariat members.

4.2 
The President-Elect automatically becomes the President after serving as President-Elect.
4.3 
An election process will be defined by the Secretariat and kept on file for the membership to review.

4.4 
The election process will be reviewed by the Secretariat prior to each election.

4.5 
The officers shall be elected for a term of two years and may be re‑elected in the same position for one further term, with the exception of the President‑ Elect, who shall hold office for one or two years only as President‑Elect and two years as President.  Members who served on the Interim Secretariat (1 year term) are eligible to serve 2 additional two-year terms as Secretary, Treasurer, or Secretariat Member.

4.6. 
Secretariat vacancies

4.6.1 
If the President is unable to fulfill his or her duties, the President-Elect immediately becomes the President and continues in this position until the end of when his or her elected term would have ended as President.  A special election will be called to fill the vacant President-Elect position.

4.6.2
After the biennial election, if the President-Elect position becomes vacant, a special election must be called.  At least two candidates must compete in this special election.  The special election process will follow the current election rules.

4.6.3 
If any other Secretariat position (Secretary, Treasurer, Secretariat Member) becomes available, the President will select a nominee for the vacant position first from those members who ran in the last election.  The Secretariat must confirm this appointment with a majority vote of the remaining Secretariat members.  If all of the people who ran in the prior election either decline or are not confirmed by the Secretariat, then the President has the authority to appoint any ISOPP member to fill the vacancy for the length of the term.  The Secretariat must confirm this appointment with a 75% majority vote of the remaining Secretariat members.
4.7 
The Secretariat will develop position descriptions for each of the Secretariat positions.  These position descriptions will include the responsibilities for each position and will be reviewed on an annual basis.
4.8 
Secretariat Voting

4.8.1
All Secretariat members must participate in all votes of the Secretariat unless they 

have a stated conflict of interest.

4.8.2
Secretariat voting may take place at any meeting of the Secretariat or by secure 

 
electronic voting.

4.8.3
Six (6) Votes (75% of the Secretariat) are needed to pass any motion.

5.  THE GENERAL MEETING

5.1 
At all General Meetings the President in Office at the commencement of the meeting shall take the chair. In the absence of the President, another secretariat member shall be elected to the Chair by the Secretariat.

5.2 
Voting at the General Assembly shall be by show of hands or by paper ballot.

5.3 
Members of the Secretariat shall be installed at the General Meeting.  If an election year does not correspond to a General Meeting year, the Secretariat can be installed by the President by announcing the election results to the membership either via mail, electronic means, or through the ISOPP website.

6.  COMMITTEES

6.1     There will be standing committees/positions of ISOPP as follows:

Education Committee

Standards of Practice Committee

Membership and Finance Committee

Publications Committee
Research Committee

Newsletter Editor

6.2 
The President is responsible for selecting the Committee Chairs/Positions.
6.3 
The Secretariat must confirm the Committee Chair/Position selection by vote.

6.4 
Committee Chairs/Positions are appointed for a two-year, renewable term.

6.5 
The Committee Chairs are responsible for developing goals for their committees.

6.6 
The Secretariat will review the Committee Goals on an annual basis.
6.7
Whenever a Secretariat election is required the Secretariat will create a Nominations Committee.  

6.8 
Members of the Nominations Committee may not run for office during their service on the Nomination Committee.

6.9 
The Nominations Committee is responsible for developing the list of nominees for the election.
6.10
The Secretariat will create permanent or temporary committees as required for the Society to meet its objectives.  Committee Chairs for these committees will be appointed in the same manner as the standing committees.
7.  USE OF THE ISOPP LOGO
7.1 
All uses of the ISOPP logo must be approved by the Secretariat.

